Volunteer Position Description Worksheet

Title_______________________________________________________________________________________
Purpose/Objective_____________________________________________________________________________________________________________________________________________________________________
[bookmark: _GoBack]Program Description_________________________________________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________
How Does this Connect to the Mission?__________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
Location___________________________________________________________________________________
Key Responsibilities__________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Qualifications___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Time Commitment___________________________________________________________________________
__________________________________________________________________________________________
Training/Support Provided____________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
Benefits______________________________________________________________________________________________________________________________________________________________________________
Volunteer Supervisor_________________________________________________________________________
Phone_____________________________________________________________________________________
Email______________________________________________________________________________________

Recruitment Strategy Worksheet
Who will be qualified and interested in this position?_______________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________
Who will be able to meet the time commitments?_________________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________
Where will we find these people?_______________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
What motivates them to serve?________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
What is the best way to approach them?_________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
What methods can we use? ___________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
With what groups can we partner?_____________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
Where can we post/distribute recruitment information?____________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
What are specific ways/places we can target diverse audiences?______________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
